Tuvalu Fisheries Authority – Job Description
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	Position Title:
	Fisheries Officer – Longline Licensing

	Level and Salary:
	L 5
	$16,363 - $24,489

	[bookmark: _GoBack]Section:
	Oceanic Fisheries

	Location:
	Funafuti

	Reports to:
	Senior Fisheries Officer – Licensing



Position summary: 
The Fisheries Officer – Longline Licensing assists the Senior Fisheries Officer – Licensing in the preparation of Longline vessel licences for foreign fishing vessels operating in Tuvalu’s EEZ, the collection and collation of relevant data and fees relating to those licences and the ongoing management and monitoring of the licences.
Main responsibilities: 
· Assist the SFO Licensing to prepare longline vessel licences for authorisation with the correct general and specific license conditions and other information attached.
· Assist in the collection and collation of catch and other data supplied by longline licence holders and update all relevant regional databases (such as TUFMAN & FIMS) as required.  
· Report all breaches of data provision responsibilities or any other observed irregularities by longline licence holders to the SFO Licensing. 
· Assist in the processing of longline licence fees (and Vessel Day payments when appropriate) owed to the Government of Tuvalu and report any arrears or other observed irregularities to the SFO Licensing.
· Provide other administrative support, data entry and information support to promote the efficient operations of the Longline Licensing function as directed by the SFO Licensing.
· Undertake other duties as directed
Special conditions: 
· Out of hours work may be required 
· Undertake professional development identified by management and the individual
· The position is based at the Fisheries Authority’s Teone offices but may require temporary location at other venues as required
Person Specifications:
Essential minimum requirements:
Qualifications/experience
· Certificate IV or Diploma in fisheries programs, Marine management or other related fields
· Experience in Data collection and management
Skills and Abilities
· Accurate data entry and word processing skills
· Diligent with an attention to detail
· Basic computer skills
· Good command of written and spoken English
· Good communication skills with an ability to interact with all stakeholders
· Good time management skills
· Possess flexibility and ability to adapt appropriately to workload patterns in the Licensing area
Desirable experience/qualifications/characteristics:
· Diploma in marine management, Ocean and fisheries programs or other related fields
· Administrative background
· Experience with contract management would be an advantage
It is expected that officers recognise the cross-cutting nature of gender issues; the roles and responsibilities in this job description should be performed by taking into account a sector integration of gender perspectives.
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